STEP-BY-STEP USER GUIDE FOR PHYSICIANS TO COMPLETE CHANGE OF
ADDRESS ONLINE —www.breeze.ca.qgov

If you previously registered in the BreEZe system, enter your User ID and Password in
the Returning User section located on the right column, click the Sign In button

NOTE: If you have never reqistered in the BreEZe system, please go to
http://www.mbc.ca.gov/Licensees/License Renewal/Physicians_and_Surgeons.aspx
and view pages 2 through 8 of the “Step-by-Step User Guide for Physicians to Renew
Online”. These pages explain how to create a new user account and connect your
license to that account.

Department of Consumer Affairs
‘cov  BREIFAE

DCA BreEZe Online Services

Welcome to the California Department of Consumer Affairs (DCA) BreEZe Online Services. BreEZe is DCA's new licensing and enforcement system and a one-stop
shop for consumers, licensees and applicants! BreEZe enables consumers to verify a professional license and file a consumer complaint. Licensees and applicants
can submit license applications, renew a license and change their address among other semvices.

About BreEZe Help Tutorials

FAQ's

Skip navigation
Contact Us

* If you were registered with the DCA Online Professional Licensing senices before, you will need to re-register with BreEZe.
* BreEZe only accepts credit card payments for American Express, Discover, MasterCard, and Visa.

FOR CONSUMERS FOR APPLICANTS AND LICENSEES

Check Licenses and file complaints. Applicant and licensing needs are available here.
You will need to register, or use your
existing user name and password

Verifya | Filea | - .
Returning User -

Fields marked with = are required

* User ID:

* Password: |

Forgot Password?
Forgot User ID? m

New Users

BreEZe Registration

Back to Top | Conditions of Use | Privacy Policy | Accessibility
Copyright © 2013 State of California
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http://www.breeze.ca.gov/
http://www.mbc.ca.gov/Licensees/License_Renewal/Physicians_and_Surgeons.aspx

Change of Address:

Once you have successfully logged onto the BreEZe system, you should see the
Quick Start Menu screen.

1.

On the left hand side of the screen, under the section License Activities, subsection

Manage your license information, click the down arrow of the Choose Application
box and select Change of Address. Click the Select button next to the option.

2.

nas i

Update Profile | Logoff | Contact Us

LicenzaRegistration ]
Quick Start Menu Infarmation | Shaw Detais |
LicmranRegiaraticn
To start, choose an option, and you wiff return to this. Guick Star meny after you have fnighed Nurmibar

License Activities
B 1t is time 1o Renew!

Physicain and Surgeos

B manage your icense infprmatson

Physician and Surgeon

Change of Address

Applications

B Start a New Application or Take an Exam
<Choose Board=>
sChoose Application: -

B View Application Status

Medical Board of California - Physscian’s and
Surgeon's - Initial Application

Medical Board of California - Physician's and
Surgeon's Renewal

LissrasRegiaraticn  Physician and Surgeon

Typa
Additional Activities
B Add Authorized Representative | select |
B License Notification Subscriptions m
-
DratiE:
b Octails |
Status:
Pending m
£ -] AT | B L
Cap 113 State of Califormia
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2. Change of Address — Introduction

Read the information then proceed to the bottom of the page/screen and click the
Next button.

Department of Conumer Afairs

BRE[FE

2.

Updiate Profile | Logof! | Contact Us

PR Change of Address - Introduction
Wifarmation Prvmay At Revmw e detaied inatructions and nifemation before precesding ol hifp Uw'wiw 7 ca goviliengaealfdiress of Record pags
Hame and Cakfornia Business and Professoas Code Section 2021 requires 8l icensaes io report sach and every changs of s3dress within 30
PersonabOrgacizetion Oetals 9418 after each change.
Contaci Detals For Online/Technical Assistance with Brefle, contact the Medical Board of Calfomia’s Help Desic
Prone: (916) 263-2205 (Mandas; 7:00 &m PST - 500 PST,
o 5 (816} o y-Frday P exrhading hobdays)
For Li Specil Quasli , coniacd the Medical Beard of Cakornia:

Phone: (B00) EX3-2222 (Tol-Free)

(G18) 2802382 (Monday-Friday 800 am PST - 5.00 pm PST, exciudng holdays)
Ermi  webrasienBobe co.goy

Press “Hexd™ bo confinue
Prests “Cancel to &xil this applcation.

becescipilify
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3. Change of Address — Information Privacy Act

Please read the information then click the Agree button.

Ko “oneliic_

Witraduchon Change of Address - Infarmation Privacy Act
ROTICE: AN items in this application are mandalory; none are valuntary.

B ngvggson
Update Profife | Logoff | Contact Us

Mame and This informadion & reguested by the Licensing Program of the Medical Board of Calfernia. Falure bo provide sy of (e reguesied
PersorabOrgancaton Delnis informasion will resul® in the apphcation beng repched 8s ncomphale. The informaticn provided will e used o venty the bCansea's

Bentificabon and determine your gualfications for kcansing per sections 118, snd 2080, &L seq. of the Calfornia Business and
Contact Detais Professions Code, which authorizes the colection of this mformation

Apphcation Summary The Licensing Program Chisf & the cusiodian of records. Acoess b0 records by the ndivideal bo whom they pertain may be cbiained
under tha information Practices &, Chvil Code Section 175817, by contacting the custodian of records at 2005 Evergresen Streat, Sate
1200, Sacramento, CA 05515, (518) 283-2380

Preds "Aghes” 10 eohilinus.

Press “Cancel” lo ext this appicaton

m
=

Step-by-Step User Guide for Physicians to Change Address Online Page 4



4. Change of Address— Name and Personal Details

Verify information is correct then click the Next button.

ésov BREIFAE

Etﬂ na ﬂ"gl":

Update Profile | Looofl | Contact Us

niroduction Change of Address - Name and Personal Detalis
Wigrmatien Privacy Acl Confirm your name i comect 83 shown below. If there are afry dacrepances with your name, press “Cancel” and contact the Boand
madinlaly
Hama and Fress Fravious™ & go back
PersonallOrganization
Details Fress THexd™ to condinue
c Detai Praas “Cancel™ to &xi this apphcation,
dppheation Summary Firsd Nama: JANE
Waicie Name:
Last Name: DOE
Rama Suffoc
[ et l Cancel
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5. Change of Address— Address Detail Summary

To change the Address of Record: Click the blue link, Address of Record
(Required)

To change the Confidential Address: Click the blue link, Confidential Address

NOTE: A Confidential Address is not required unless your Address of Record is a PO
Box.

Update Profiks | Logol | Contact s

Tntroduction Change of Address - Address Detail Summary
Iemation Pevscy At Wou are regquined 1o maniaie an Addrezs of Record with (e Medics)l Beand of Calfornia. Calfamnia Business and Professions Code
Section 1021 requires. o Boensaes 1o repor each and evary changs of address within 30 days afber each change. Al licenses,
Hame and renewals, and all other official correspondence will be sent to the Address of Record provided,
PersonafOrganization Detsis
HOTE: Cakfornia lw requires the Board to provide mpon writlén of verbal requesd, the Sddress of Record of any loensed pracitioner.
Conlact Detadls The Sddress of Record will be releasad i any enlty of Hdradesl whe Rguires and & also svalabia to e pubds on e Board's webade.
[Ench boenass should carsfuly consider the Addreas of Aecord provided to the Board, and may with it use aa offe, amployers
Appbcation Summany addvess, or 8 Post Office (PO) Box s the Address of Record.

I the "Hext” button below b Inacirve/Gray, She minimam reguired information has not been provvidied, The Solowing sddress lypes can be
edied:

® Address of Recoed (Required)
= Conmfidental Address

Phone Number and Email Address information will it be publicly disclosed,

It your Address of Record is a PO Box, you are required by law to provide the Board with a physical street address as a
Confidential Addrass, which will not be publcly dsciosad. The sirest sddress of a private malbox service may nol be used 55 a
Confdential Address

The falowing address fypes need fo be updaled b0 include requined in fonmation. Piease modify them by cliciing on the inks for the relevant
pddresses below,
= Confgantal Address

Press Texd™ ip continue
Press “Add™ to enter an additional address
Press “Cancel" to exid this applcation

License Specific Addresses

Address of fiame DOE. JANE
- Becord
(Required]
Address: 1234 Main 5t
ANYTOWH , CA
00000
us
Phons Hufniber: 916 5556715
E-mad anydec@anydoc.com
Confidentisl Flame DOE. JANE
- Agdress
Address SETE Main St
Ch
5815

Crecvious lver lf concel
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6. Change of Address— Maintain Contact Details

Fill in the required field (designated by red asterisks) for the Address of Record.
Please include your telephone number and email address, which are not public
information. Then click the Continue Button.

ﬁ Depatment of Cordumed Alain
P L
GOV =4
LY |

Sk Ny

Ugsdate Profile | Logof! | Contact Us

hireduction Change of Address - Maintain Contact Details
Wiformation Fevicy Ak Update your address informabon below. Regured fiekds are denobed wih & red ssterisk (7). Phone Number and Email Address
infermation will net b publicly digclosed Tor any Address Type.
:"'!“:m Sy Press "Contimue” o save sddress nfcrmation and rebem to the Address Detall Summary screen
Press “Back® to descard information and return 1o the Address Detad Semmary screen
Contact Details
Address of Record (Required)
Apphcalion Summary
* Address Ling 1 1234 Main St
iddress Line 2
Aggress Line 3
" City Anyiawm
* Siatm Califormia -
* Zp Code D000
County: -
" Comntry. United States -
Phone Hamber. 916 555-6T15
Exiensnn
E-mak anydoc@anydoc.com
Hieme Humbar
Coed Humber
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7. Change of Address— Address Detail Summary
Review the changes, then click the Next button.

NOTE: A Confidential Address is not required unless your Address of Record is a PO
Box. Choose the Add button to add the required Confidential Address.

Cheprarimaend ol 'LID‘;EI}:Pr Aflgin
éﬁﬂv BREIFC

Update Profile | Logoll | Contect U

Rlrodadtion Change of Address - Address Detall Summary
nformatien Brivacy dct ieu are required to manten sn Address of Record wieh the Wedical Board of Calformia. Calfornia Business and Professons Code
Section 2021 reguires all icensees 1o repori each and every change of sddress within 30 days after each change. Al licenses,
Nams and renewals, and all other official correspondence will be sent to the Address of Record provided.
Persona¥Organizaton Detais.
WOTE: Cakfomia law requires the Board o provide upoan writen or verbal request, the Address of Record of sany Ecensed practiioner
Contact Details The Addréss of Record will be relsased to any enfty or ndhidual who inguires and & also avalable (o the publc on the Board's websie.
Each boensse should carafully consider the Address of Record provided o the Board, and may wish to usa an office, amployer's
Apphratnn Summany address, or a Post Office (PO) Box as the Address of Record,

I the "Heot™ bufion balow B inscinee/Gray, the minimum required nformation has nod been provided. The folowing sddress types can be
adiped.

» dddress of Record (Requirad)
» Confidential Addrass

Phone Number and Emadl Address information will nol be publicly discioaed.

W your Address of Recerd is & PO Box, you are required by law 1o provide the Board with & phiysical atrest address as a
Confidential Address. which will nol be publcly dacised The sires! address of & privale malbox senace may nol be wsed 45 8
Contoenlal Addness

Press “Previcus” o go back

Press. “Mead™ o continue.

Press “Add™ bo enber an addénnal address
Press. "Cancel” fo ext this applcation

License Specific Addresses

Address of Hame: DOE. JANE
Becord
(Beguired)
Address: 1234 Main 5t
Amytown , CA
0000
us
Phone Musmber 516 BE5ET15
E-mai anydocanydoc.com
Homa Nusnber
Ced Number

[previous [ wext [l Ada I concel’
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8. Change of Address— Maintain Contact Details

Fill in the appropriate boxes for the Confidential Address. Make sure the Country
field is filled in. Then click the Continue Button.

== ﬂ'
o ﬁ
-GOV L
Upsdate Profils | Loaofl | ContactUs
edocion Change of Address - Maintain Contact Detalls
ol Py Ak umwmn:umum. Reguired fiskls &re denaled with & red aslerak ). Phone Number snd Email Address
nformation publicly disclosed for any Address Type.
Hame and e T "
— Press 1o save and nefurn bo the Address Delal Summary screen
Press Delabe” io delete this nddress.
e R Presa "Batd” b discard information and retum bo the Address Detal Summary screen
s el £ Confdential Address
* Address Line 1 BETE Ok St
Address Ling -
Address Line ¥
Ciy Anytown
* Slabe Califarmnia -
Zip Code: 00000
Couty: -
* Couniry: United States -
[ Continue [l Oclete
ack o Tap s O gl Pr ¥ 255
BT 2 Siabe 13
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9. Change of Address— Application Summary

Verify that the address information is correct, then click the Next button.

H “oneliic

Upidate Profes | Logoll | Contset U

Witiodaction Change of Address - Application Summary
Information Privacy Act :::WN mnformation beiow. I ary of Bhe information & not correct. press “Pravious™ b0 retum 1o the approprisde screen o make
Hame and 5
) Press Previous” bo go back
Press "Hexd™ to continue
Contact Detais

Press “Cancel™ to et this applcation.

Change of Address Summary
Licenss Type: Physician and Surgean A
File Number: 1132
Licanss Humbéar: [Liedin]
Appbeation Date: BB (mmisdnyyyh
Persanal Details
First Hama: JANE
Uaiddia Nama:
Last Hame: LoE
Addresses
License Specific Addresses
Address of Record (Required) Hame: DE. JANE
Addrsns 1234 Main 51
Anytowm , CA
D00
us
Phorse Number 916 555-6T15
E-mad anydoc@anydot.com
Hame Humber
Cel Number

Step-by-Step User Guide for Physicians to Change Address Online Page 10



10. Change of Address— Attestation

Please read the information, select the YES radio button then click the
Submit button.

Deportrment of Coraurmer Ao _
GOV

BRE(FAE

Skip navigation

Uptate Profile | Logof? | Contact Us

ntroductan Change of Address - Attestation

nloemation Privacy &ed in order 1o submé your Change of Address, you mus! complels the question belve,
o Press “Previcus® 1o go back.

PersonalOrganization Detalls  Press "Submi to sobmi this spplcation.

Contsct Datads Press "Cancel” o exit this applcation,

| daciane under the penaky of perjury under the ws of the State of Cakfornia that the niormation contained in thia applcation & frue and
correct and ital | have resd and undersiand the deciksune siatements provided in the nstrucions for this applcaton. | bereby grant the
DCepartmant of Consumar AlLars enlly permasson i verily any niormation conthined i this Apphcatcn.

9@ Yes

Previous m Cancel
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11. Change of Address— Fee and Summary Report

There is no fee to change your address. At this point, your address change(s) are
completed. Click the Back button to return to the Quick Start Menu.

A 7
‘Gov BREIFAE

Skp ngvigation|
Ugtate Profile | Loaoll | ContactUs

Fee and Summary Report

it Gpphtaton has baen submiied. ABhouGh your 8ddrass change will be alfective mmadislely, &l changes will ba révidwed by the Baard, you will be conlached if there ans
ATy SUES

Press “Wiaw PDF Summany ReperT and save of prind for your reconds

Press “Back™ 1o return {0 Bhe main menu

L]
ﬁwl'-ur
m View PDF Summary Report -3!-——--«-«-
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